[image: image1.png]k
UNISON

North West Region



Course Application Form
	Applicant Details

	Name  
	
	Contact Telephone No.
	

	Address

Postcode
	
	Unison Membership No.
	

	
	
	Branch
	

	E-Mail Address:
	
	Position Held
	

	

	
	Course Details
	Social Event/Meal

	Course Title:
	North West UNISON Young Members Training
	Please could you confirm whether you will be attending the social event/meal after the Young Members Training Course?
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I will be attending the meal 


I won’t be attending the meal



	Venue/Location
	UNISON, Arena Point, Manchester, M3 1UN
	

	Course Dates:
	Friday 28th March 2014
	

	
	

	Please tick your ethnicity below:

· Black African

· Black Caribbean

· Black Other

· Bangladeshi

· Chinese

· Indian

· Pakistani

· Irish

· White

· Other (please state)

	No member should be deterred from applying for a course because of individual needs. Please give details of your access and other needs here – use a separate sheet if you need to -

	Branch Authorisation

	I have informed my branch that I have applied for the course and I am starting to make arrangements for time off to attend

Signature of applicant…………………………………………………. Date………………………….


	The above named has branch approval to attend

Signature from Branch………………………………………………….Date…………………………..



Please note: All applications must be signed by your branch. Applications will not be processed if there is no authorisation from the Branch.

www.unisonnw.org/unisoncourses
Please complete and return to Kim Scott, UNISON Regional Centre, Arena Point, 1 Hunts Bank, Manchester, M3 1UN Fax: 0161 661 6710 Tel: FREEPHONE 0800 0 857 857

How to apply

All applicants for courses should complete an application form and have this authorised by their Branch Education Coordinator.  Once a completed application is received in the Regional Learning and Organising Unit an acknowledgement is sent to the applicant.  Around two weeks prior to the course start date the applicant is sent joining instructions including:-
· Pre-course work

· A map and directions to the venue

· Session timings

· Guidance about what to do if you cannot attend

Funding course places

Branches should allocate sufficient funds to ensure all applicants can attend appropriate UNISON learning events.  It is the branch and not the individual applicant who is responsible for the payment of course registration fees and travelling expenses.  Unless otherwise stated the course registration fees include all refreshments – usually mid morning and mid afternoon beverages and lunch.  Branches are invoiced after the course for registration fees. 

Non attendance at courses

From time to time a small minority of applicants do not turn up for the course and do not inform the Regional Learning and Organizing Unit beforehand.  Because of the disruption caused by this practice, the region will charge branches for all applicants with a confirmed place on the course, unless we receive written notification that the applicant has withdrawn, five working days prior to the course start date.  In the case of genuine emergencies where it is not possible to give five days notice the Regional Learning and Organising Unit should be contacted without delay, leaving a message on 0161 661 6777.
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UNISON, Arena Point

1 Hunts Bank, Manchester, M3 1UN

Tel: 0161 661 6716

Fax: 0161 661 6710


