DUTIES OF BRANCH OFFICERS AND STEWARDS
ASSISTANT SECRETARY deputises for the Secretary and assists the Secretary as necessary and deals with recruitment.

AUDITORS (2 posts) audit the annual accounts and make recommendations and comments as appropriate.

BRANCH CHAIR chairs General and Branch meetings and positively leads the Branch by keeping all activities and the achievement of Branch aims and policies under review.  Provides advice and guidance to other Branch officers and acts as "Branch arbitrator" on disputes with the employers.

BRANCH SECRETARY is the leading officer in the Branch and its administrator, responsible for co-ordinating all activities. Maintains links with Branch officers, listens to and advises stewards (and/or members) about problems.  The Secretary oversees the work of Branch Employed Staff, Branch committees and working groups, arranges and services meetings of the Branch, ensures that the Branch is represented at Regional Council and Annual Conference and submits Branch motions to Conference, Regional Council etc.

CAFCASS-NATIONAL COMMITTEE to represent members concerns in the relevant area on the UNISON National Committee and express a view about the contents of the papers issued by CAFCASS at the National Partnership meetings.  Also to assist in the preparation of responses to those documents. Additionally to contribute to the work of the National Committee on issues relating to the Family Justice System and Social Work Training.

COMMUNICATIONS OFFICER responsible for Branch publicity

EDUCATION CO-ORDINATOR organises briefings for all new officers, stewards and safety representatives and ensures they undertake the full programme of basic training.  S/he promotes other courses available to the Branch, approves nominations for courses, and helps individual members make use of the vocational facilities available to them.  

EQUALITY OFFICER Co-ordinates the Branch's work on equal opportunities and self-organisation for all members.  Advises the Branch Council and stewards on equal opportunities issues that have service conditions implications and monitors the employers' performance in equal opportunities.  Makes contact with outside organisations that specialise in equal opportunities matters and publicises equal opportunity issues.

ENVIRONMENTAL OFFICER To co-ordinate the union’s green and environmental agenda in the branch
HEALTH & SAFETY OFFICER co-ordinates the activities of the safety representatives, monitors the employers' safety policy, advises on negotiations involving health and safety, keeps abreast of H&S legislation and represents the Branch on the Central Health & Safety Committee.

HEALTH & SAFETY REPRESENTATIVES investigate potential hazards and members’ complaints; makes representations to the employer; carries out regular inspections, consults and receives information from HSE inspectors and attends meetings of the safety committee.

LABOUR LINK OFFICER receives and circulates correspondence and information of APF matters, explains and develops the role of the APF, convenes meetings, arranges discussions on policy, promotes political education and policy discussions, strengthens links with local Labour Parties.

INTERNATIONAL OFFICER is responsible for communicating with members about the issues and acting as a link from members to Region.
LIFELONG LEARNING CO-ORDINATOR to promote lifelong learning within the Branch.
MEMBERSHIP OFFICER - develops plans to recruit and retain membership, alongside other branch officers 

RETIRED MEMBERS' SECRETARY maintains contact between the retired members and the Branch.

STEWARDS deal with individual and collective issues amongst members within their area, negotiate on workplace issues and recruit staff into membership.  Can volunteer to take an active part in the working of the Branch by serving on the Branch Council and working groups. 

RETIRED MEMBERS' SECRETARY maintains contact between the retired members and the Branch.

TREASURER has overall responsibility for Branch's financial management and membership records and arranges the collection of subscriptions, checking subs bands, holds proper books of accounts, ensures the Branch receives its rightful funds from HQ and makes payments under the authorisation of Branch Council. The Treasurer informs Branch Council of the Branch's financial position, advises on the financial implications of proposals, prepares a Branch budget, monitors income and expenditure and prepares a balance sheet for the AGM and the Annual Returns.

UNION LEARNING REPS promote lifelong learning within the Branch. Their role includes: analysing and providing information on learning and training, promoting the value of and arranging learning and training events, consulting and negotiating with the employer around such activities.
WELFARE OFFICER advises on UNISON provision, e.g. grants, loans, convalescent homes, and on state provision, e.g. family income supplement, rent rebates, supplementary benefits etc, and visits sick or needy members or their dependants.

WOMEN'S OFFICER helps achieve proportionality and fair representation, organises a women's group and identifies concerns, is a focal point for women's issues for members, liases at regional and national level on women's issues, supports women members involved in harassment.

WORKPLACE REPS distributes information to members and maintains notice board information.  

YOUNG MEMBERS’ OFFICER  assist in recruiting, organising, supporting and advising young members.  Setting up activities on youth issues and talking to young people about the relevance of trade unions.  Helping to raise awareness of workplace issues affecting young members.

